
First Baptist Church Fort Thomas Children’s Ministry Position 
Job Description 

 
Introduction: Because this is a new position, this job description should be seen as a starting 
point for what we believe the Spirit is leading us to see as necessary. We believe that no 
minister can check every box and we want to match the position with the spiritual giftedness of 
the person that God calls to lead our ministry. Ministry should never be done alone and this 
position is no exception. Our children’s committee and leadership are committed to helping build 
up our new children’s minister and help him or her use their passions for God’s glory.  
 
Average Hours - We expect this position to average 10-12 hours a week. Because it is a 
ministry position, we understand that this can vary based on the demands of the week, 
sometimes more and sometimes less. 
 
Qualifications:  
 
1. Have a personal relationship with Jesus Christ. 
2. Have a love for children and a strong desire for discipleship. 
3.. Be a member in good standing. 
4. Preferably have, or be working towards, a college degree. This is not mandatory. 
5. First Aid/CPR training as well as knowledge of child security safety procedures. 
 
Purpose of Position: First Baptist Church is committed to the development of our nursery and 
children’s ministry. This position will help with the current weekly ministry needs while also 
looking for new ways to promote, develop, and grow as well well. This position will work in 
conjunction with our children’s committee. 
 
Responsible to:  
 
Will work under direct supervision of the pastor. Works in conjunction with children’s committee. 
This position will initially be evaluated every three months for the first year, with evaluations 
being further apart after that. The evaluations are only necessary because of the new nature of 
this position and the understanding that it will take time to get into a good rhythm. 
 
Job Duties Include: 
 
1. Arrive at church no later than 9am on Sunday morning and remain until last child is picked up 
(typically between 12-12:15). 
2. Serve as greeter for all children and families, especially guests. Will help coordinate check-in 
procedures, registration cards, and be available to answer any questions that parents have. 
3. Work with childrens committee in choosing a curriculum. 
4. Gather and prepare supplies needed for Sunday morning children’s activities. 
5. Be involved in the community with the purpose of helping build relationships that help 



promote the ministries of the church.  
6. Regular communication with parents and children regarding the childrens ministry, 
advertising events, letting parents know what is being taught in ministries, etc.  
7. Planning and preparation of recreation activities for families throughout the year. Because of 
the work load of this event, it is understood that it will be done with the help of the children’s 
committee.  
8. Be prepared to fill-in as substitute on Sunday mornings on emergency basis. The goal is that 
this position will be free to move about, check in on classes, and be available for oversight and 
not confined to one classroom. 
9. Look for new ways to expand our current ministry. This is an ongoing push to reach as many 
people as possible in the ways that the minister feels led.  
10. Be involved in the life of the church, present at events, etc. 
11. General oversight of children’s functions in the life of the church. This could but does not 
have to include a weekly children’s sermon or other involvement for children in worship. 
12. Other duties as necessary.  
 
Other Expectations: 
 

1) Be a responsible community member, representing FBC Fort Thomas well. 
2) Be creative in leading this position. Dream big! 


